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MASTER CONTRACT

BETWEEN THE

HOWARD-WINNESHIEK COMMUNITY SCHOOL DISTRICT
Brian Ney, Chief Negotiator

AND

AFSCME/COUNCIL 61 (Food Service)

Effective July 1, 2006 through June 30, 2008



ARTICLE 1: PREAMBLE
The Howard-Winneshiek Community School District (hereafter the District) and the American Federation of State,
County and Municipal Employees, AFL-CIO, Local 1068, Council 61 (hereafter AFSCME), have reached certain
understandings regarding rates of pay, hours of work and other conditions of employment which they desire to confirm
in this agreement. BE IT AGREED AS FOLLOWS:

ARTICLE 2: RECOGNITION
2.1 The District recognizes AFSCME Council 61 and the affiliated Local 1068 of the American Federation of State,

County and Municipal Employees, AFL-CIO (AFSCME) as sole and exclusive certified bargaining agent for the
purpose of collective bargaining for all the employees in the bargaining unit certified in Case No. 5357 of the
Public Employment Relations Board as follows: All employees of the Howard-Winneshiek Community School
District who are Kitchen Coordinators and Cooks.

ARTICLE 3: DUES DEDUCTION
3.1 The District agrees that upon receipt of an individual written authorization from an employee, the District shall

deduct from the employee's pay Union membership dues as established by the Union. Dues deduction
authorizations must be submitted thirty (30) days prior to the payroll when the deduction is first to be effective.
Annual dues will be divided into nine (9) equal installments and will be deducted from the nine (9) payrolls
commencing in September.

3.2 Transmission of Dues: The district will transmit to the Treasurer of the Local Union the total deduction of all
membership dues within fifteen (15) days following each month's pay. The District will initially submit a
complete list of names of employees for whom the deductions were made. With each subsequent monthly
membership dues remittance, the District will note additions or deletions from the dues deduction list.

3.3 Hold Harmless: AFSCME agrees to hold the District, each individual Board member, administrators, non-
bargaining unit members, and the Board's agents and representatives harmless against all claims, costs or liability
including court costs and attorney fees arising out of the operation of this Article.

ARTICLE 4: GRIEVANCE PROCEDURE
4.1 Definition: A grievance is a claim that there has been an alleged violation, misinterpretation, or misapplication of

any of the provisions of the agreement.

4.2 A grievant shall mean an employee filing a grievance.

4.3 All grievants shall have the right to have a Union representative at any step of the grievance procedure.

4.4 Procedure: An aggrieved employee is encouraged to attempt to discuss a problem with his/her immediate
supervisor prior to the filing of a formal written grievance.

Step 1: A formal grievance must be filed in writing with the immediate supervisor no later than ten (10) days from
the date of the occurrence giving rise to the grievance. The written grievance shall be signed and shall contain a
clear and concise statement of the alleged grievance, the issues involved, the specific provision or provisions of the
contract alleged to have been violated, and the specific remedy sought. The immediate supervisor and the
employee shall meet within five (5) school days of the receipt of the grievance at Step 1. The immediate supervisor
shall respond within seven days (7) school days of the meeting.

Step 2: If the grievance is not resolved at Step 1 and the employee wishes to appeal the grievance to Step 2, the
employee may submit the written grievance to the superintendent or his designee within seven (7) school days after
receipt of the Step 1 response. The superintendent or his designee shall arrange a meeting with the employee
within five (5) school days of receipt of the grievance at Step 2. The superintendent or his designee shall provide a
written response to the employee within ten (10) school days of the meeting or within ten (10) school days of
receipt of the grievance.

11111Step 3: If the grievance is not resolved at Step 2 and the employee and AFSCME jointly wish to appeal to Step 3,
joint written request for arbitration signed by the employee and the authorized Union representative shall be
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ARTICLE 5: DISCIPLINE AND DISCHARGE

6

.1 The employer shall have the right to discipline or discharge employees for just cause.

ARTICLE 6: PERSONNEL FILES AND EVALUATIONS
6.1 Personnel Files: Every employee shall have the right to examine his/her personnel file. Every employee shall have

the right to respond in writing to any item in said file within ten (10) days from the date of the employee's
knowledge of the item. This response shall become part of his/her personnel file.

submitted to the superintendent or his designee within fifteen (15) school days of receipt of the Step 2 response.
Representatives of the District and AFSCME will attempt to select a mutually acceptable arbitrator. If there is no
agreement on an arbitrator, the Union shall within ten (10) days, file a request with the Iowa Public Employment
Relations Board requesting submission of a list of seven (7) potential arbitrators. Within five (5) days after receipt
of the list, the parties shall strike the list and select the arbitrator.

The arbitrator shall schedule a hearing on the grievance and after hearing the evidence shall render a written award
within thirty (30) days of the hearing. The arbitrator shall have no authority or power to add to, subtract from, or
modify or amend any term of the Agreement. The arbitrator shall have no authority or power to substitute his/her
discretion for that of the District in any matter reserved to the District by law or the terms of this Agreement. The
decision of the arbitrator shall, within the scope of his/her authority, be final and binding upon the parties. The
District and AFSCME will share equally any joint costs of the arbitration procedure, such as the fee and expenses
of the arbitrator. Any other expenses attributable to the parties' individual representation shall be paid by the
respective party incurring them.

4.5 Limitations Provision: A failure of an employee to properly initiate or appeal a grievance within the time limits
specified above shall bar initiation or further appeal. The failure of a District representative designated herein to
reply to or answer a grievance within the time limits specified above shall permit the aggrieved employee to
proceed to process the grievance to the next step. In the case of the failure of a District representative to reply to or
answer a grievance, the time limits of the employee's appeal to the next step shall be determined by counting from
the end of the maximum permissible response period of the Employer at the previous step. The time limits
specified above may be extended by mutual written agreement.

4.6 Noninterruption: Grievance discussions or processing may be scheduled during employee work time with the
employee's consent and at the discretion of the District. Otherwise, grievance discussions will be handled outside
of normal employee work hours.

6.2 Evaluations: The employee's supervisor(s) shall review any written evaluation made of an employee with that
employee. All evaluation records will be kept confidential except an employee shall have the right upon request or
upon the request of the Union representative (designated by employee in writing) to have a photocopy of the
employee's individual evaluation records. Any employee shall have the opportunity to respond in writing to
his/her evaluation within ten (10) days of knowledge of the evaluation. This response shall become part of his/her
evaluation.

6.3 Management shall reserve the right to do as many informal evaluations on each employee as deemed as necessary.
The employee shall have the right to see what goes in his/her personnel file and has the right to respond in writing
to any item in his/her file.

ARTICLE 7: HOURS OF WORK
7.1 Employees shall receive a personal contract each year.

7.2 Employees shall be paid for actual hours worked and four designated holidays (Article 11). Reduction in hours
cannot be made for arbitrary or capricious reasons.

4.7.3 Employees shall write their hours on time sheets each day for all time worked. A time clock or other electronic

IP means of tracking daily hours may be used instead of a monthly time sheet if the Employer so chooses.
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7.4 Employees shall receive a twenty (20) minute paid lunch. The employees shall not have to pay the cost of the
meal.

7.5 Employees shall receive a ten (10) minute rest period each day, normally taken in the morning.

•
7.6 The employer shall offer extra hours for extra work at associated management-sponsored events. The employer

shall provide reasonable additional time to complete the additional work or special work contiguous to the normal
work shift and shall be paid at straight time, unless it exceeds forty (40) hours in a work week.

7.7 Catering or working for special events: Food service employees who work for catered or special events shall
receive time and one half for all hours worked. Organizations requesting employee services shall be billed by the
cafeteria account after which the employer shall pay the cafeteria workers on the 20th of each month, providing the
employee's time sheet for their work is received by the first of the month. Catering work will be offered on round-
robin basis within the attendance center.

7.8 Five-minute clean-up time will be allowed at the end of each work day in pay status.

ARTICLE 8: BIDDING/POSTING
8.1 The employer will post a memo in all work sites for a period of five (5) school days when a position becomes

available. The memo will contain the classification, the work site, and the number of hours per week. All vacant
positions shall be filled by seniority within the classification, and for the purpose of promotion, if the bidding
employee is qualified to perform the duties of the posted job. In the event of a dispute over qualifications, it shall
be resolved by forming a review committee consisting of an employee representative selected by the union, an
Employer representative selected by the District, and the District's Business Manager. The review committee will
meet to review the list of interested employees. The decision of the review committee shall be final. Current
employees who choose to apply shall have first consideration for selection before a new person is hired.
Employees shall be contacted by telephone for vacancies that occur in the summer. The employee shall have five
(5) calendar days to request a transfer to the vacant position.

8.2 Any position increased by one hour or more shall be re-posted for bid.

8.3 All positions shall be posted at the time they become vacant.

8.4 All training opportunities shall be posted and bid for. All training shall be in pay status.

8.5 Job Retention. Employees shall have the right to retain their position from year to year. The Employer reserves the
right to reassign any employee on a temporary basis within the kitchen to meet the needs of the operation. In the
event of a dispute regarding the length of a temporary assignment, employees may submit their complaint to the
committee as found in 8.1 of this Article for resolution. This shall not apply to assignments that are related to cross
training, coverage for illness, or coverage for employees on short-term leave.

ARTICLE 9: REDUCTION IN FORCE
9.1 The Employer shall lay off employees by order of seniority, starting with the least senior first, in the work unit.

The work unit is defined as the attendance center.

9.2 Affected employees shall have the right to return to the next available position in the District. The employee with
the greatest seniority shall be offered the available position first, followed by the second greatest seniority, etc.

9.3 Employees shall have recall rights for a period of one year of layoff. During that time, employees shall not accrue
seniority or be credited any pay increase that occurs during the time of their layoff.

9.4 The affected employee(s) shall receive a thirty (30) day notice of layoff. When notified of an available position,
employees shall have up to two weeks to report back to work, if recalled.
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9.5 In the event of the closure of an attendance center, employees shall have the right to bump another employee of the
District Food Service who has less seniority, is in the same or a lower classification, and who has the same or fewer
scheduled hours per day.

0Q.6 The rate of pay of a recalled employee who returns to a different attendance center other than the unit from which
they were laid off shall not exceed the highest paid employee at the new work site in the classification that they are
returning to.

ARTICLE 10: INSURANCE
10.1 Health Insurance:
A. Effective 7/1/07, all food service employees who are employed for a minimum of 20 or more hours per week shall

be eligible to receive 50% of the Plan C single premium per month if the employee chooses to enroll in the plan.
B. A food service employee entitled to a single insurance benefit who has a spouse who also works for the Howard-

Winneshiek Community School District and is likewise entitled to an insurance benefit under an existing board
policy or collective bargaining agreement may then pool his/her benefits with his/her spouse's benefits and have
them applied toward the family premium.

C. Employees in the above category who elect the family plan must pay the difference between the single allowance
and the family plan.

10.2 Long Term Disability Insurance: The District will pay the premium on the long term disability policy for the food
service employees who are employed 30 or more hours per week and regularly employed (9) or more months of the
year.

10.3 Life and Accidental Death and Dismemberment Insurance: The district will pay the premium for a $25,000 term
life insurance policy with accidental death and dismemberment provisions as supplied for food service employees
who are employed 20 or more hours per week and regularly employed (9) or more months of the year. Those
qualifying for this insurance will have the option to purchase the $1,000/$500 spouse/child coverage.

0 0.4 Liability Insurance: All food service employees shall be covered by school financed liability insurance covering
job-related performance of duties.

10.5 Dental Insurance: The food service employee working 20 or more hours and regularly employed (9) or more
months of the year will have the option to purchase either single or family dental insurance at employee cost.

ARTICLE 11: HOLIDAYS
11.1 Food Service employees shall receive the equivalent of a day's pay for each of four holidays - Labor Day,

Thanksgiving Day, New Year's Day, and Good Friday. The hours for each holiday shall be included on the
timesheet in which the day occurs. An employee hired after a holiday has passed shall not receive pay for that day.

ARTICLE 12: SENIORITY
12.1 Definition: Seniority means an employee's length of continuous service with the Employer since his/her initial

date of hire.

12.2 Probation Period: Each employee shall be considered probationary for 60 work days as in the contract. Contracts
shall not be issued until the probationary period is met. Upon satisfactory completion of the probationary period,
the employee shall be entitled to all rights and privileges granted tenured employees. His/her term of employment
will start after the completion of the probationary period.

12.3 Seniority lists shall be maintained by management. The union may have a list upon request.

12.4 Breaks in Continuous Service: An employee's continuous service record shall be broken by voluntary resignation,
discharge for just cause, or retirement.

0.5 New employees hired during the school year shall receive a pro-ration of annual benefits (total benefits divided by
9 months). Newly hired employees shall not be eligible to use benefits (all leaves) until they have successfully
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completed their probation period. Employees who have worked as a substitute worker for at least one school year
shall have a thirty (30) working day probation period.

ARTICLE 13: LEAVES
13.1 Sick Leave with Pay: Employees regularly employed (9) or more months of the year will be entitled to ten (10)

personal illness days as of the start of the first contract year. This will increase by one (1) day each year until it
reaches fifteen (15) days the sixth year and each year thereafter. These days will accumulate to a total of one
hundred thirty (130) days inclusive of the annual year's allotment. Sick leave is to be granted by the supervising
administrator, but a doctor's verification may be required after three (3) consecutive days. Sick leave will also
include illness of the immediate family, i.e. spouse, mother, father, or children.

13.2 Medical Disability Leave: Leave benefits for medical disability to the extent of an employee's accumulated earned
sick leave shall be paid only during the time of medical confinement, which shall be the time medically indicated
for termination and recommencement of duties as hereinafter provided.

An employee who is anticipating medical disability leave shall inform the Superintendent of the employee's
expected date of medical confinement as soon as the condition precipitating the medical disability leave request is
known. At that time, the employee shall give notice in writing to the Superintendent including whether the
employee plans to continue to perform his/her duties during the period preceding onset of medical disability, the
date when the employee expects to commence leave for medical disability, and the date the employee expects to
return to work following the medical disability.

The determination of dates when medical disability leave shall commence and terminate shall be made by the Food
Service Director or Superintendent in consultation with the employee. The dates of commencement and
termination of medical disability leave shall be the dates medically indicated as hereinafter provided.

Any employee who desires to continue the performance of duties during the period preceding and in anticipation of
medical disability may continue to do so providing that the employee's health and work efficiency are not affected
and the employee is physically capable of performing his/her duties. The employee shall provide a statement fro
his/her physician stating that the employee is physically capable of continuing to perform his/her duties, to what
date, and in the opinion of the physician that the employee is capable of performing his/her duties prior to and in
anticipation of medical confinement. The employee shall report changes in his/her condition as they may affect the
employee's performance. Following medical disability leave, the employee shall furnish a statement from the
employee's physician stating the employee is physically capable of resuming his/her duties and on what date.

Where medical disability leave has been approved, the commencement or termination dates thereof may be further
extended or reduced for medical reasons upon application by the employee to the Food Service Director or the
Superintendent. An application shall be accompanied by the statement of the employee's physician.

The Food Service Director or the Superintendent may require the employee to discontinue performance of his/her
duties upon a determination that the employee's performance has substantially declined from the employee's
performance prior to the period preceding and in anticipation of medical disability leave. The determination
whether the employee is capable of continuing work during anticipation of medical disability leave, whether the
employee is capable of returning to work following medical disability leave and whether the employee's health and
work efficiency will be adversely affected, shall be made in consultation with the Food Service Director or
Superintendent, the employee, and the employee's physician and may also be in consultation with a physician of
the District's choosing. In the event of a difference of opinion between the employee's physician and the District's
physician, a third physician (chosen by the employee and the Board, or in the event they cannot agree, by the
County Medical Society) shall render an opinion on the issue of medical capacity to continue or resume the
performance of duties, which opinion shall be binding on the parties.

13.3 Personal Leave with Pay: Personal leave days shall be granted for situations that cannot be handled outside of
contract hours and are non-accumulative. Personal days may not be used to extend a vacation period. A request
form for personal leave must be submitted to the Food Service Director at least five calendar days in advance of to
date of the requested leave.
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Two personal days per year are available with a general reason stated on the request form. They may not be used
during the last week of school.
One personal business day per year is available for Good Cause stated on the request form and can be used during
the last week of school.

410 3.4 Jury and Legal with Pay: Food service employees called for jury duty during school hours or subpoenaed to testify
shall be provided such time. Any fees or remuneration the food service employee receives during such leave shall
be turned over to the Howard-Winneshiek School District. This does not include mileage reimbursement.

13.5 Bereavement Leave with Pay: Food service employees shall be granted up to five (5) consecutive days of paid
leave at any one time in the event of the death of a spouse, child, parent, step-child, or step-parent.

Food Service employees shall be granted up to three (3) consecutive days of paid leave at any one time for deaths
in the immediate family, including a brother, sister, grandparent, son-in-law, daughter-in-law, mother-in-law,
father-in-law, sister-in-law, or brother-in-law, or any other member of the immediate family.

One (1) day of leave shall be granted to attend the funeral of an aunt or uncle.

One (1) day of leave shall be granted to attend the funeral of a personal friend.

Additional bereavement days without pay may be granted for unusual circumstances at the discretion of the
Employer.

13.6 Unpaid Leave: Other temporary leaves of absence without pay may be granted in writing by the Food Service
Director or Superintendent for good reason.

ARTICLE 14: LABOR-MANAGEMENT
14.1 Labor-Management meetings may be held as needed at the request of either Labor or Management to discuss issues

of concern.

ARTICLE 15: TRAINING AND EDUCATION
15.1 Food Service employees who wish to attend training with Employer approval shall receive reimbursement for

tuition, fees, meals, lodging and mileage.
Employees required to attend inservice training shall receive wages only.

ARTICLE 16: SAVINGS CLAUSE
16.1 In the event any Article, Section or Subsection of this agreement should be held invalid and unenforceable by any

court of competent jurisdiction, then such provision(s) shall not be valid and subsisting, but all other provisions of
this agreement shall remain in full force and effect. As soon as possible thereafter, representatives from the District
and the Union shall meet to see if substitute language on the contract provision(s) in question can be reached.

ARTICLE 17: DURATION AND RENEWAL
17.1 Duration and Renewal: This agreement shall be effective commencing July 1, 2006 and ending June 30, 2008.

17.2 Renewal: The union shall notify the Employer in writing on or before September 15 th prior to budget
certification that it desires to modify this Agreement.

IN WITNESS WHEREOF the parties have set their hands this 21st day of March, 2007.



APPENDIX A

WAGES

I. Effective (and retroactive to) 7/1/06, all employees shall receive twenty cents (.20) per hour increase across the
board.
Effective 7/1/07, all employees shall receive twenty-five cents (.25) per hour increase across the board.

II. Longevity:
a. After 6 years of continuous service — a total of 5 cents per hour longevity
b. After 12 years of continuous service — a total of 10 cents per hour longevity
c. After 18 years of continuous service — a total of 15 cents per hour longevity

III. The minimum salary rate for newly hired employees or promoted Kitchen Coordinators shall be as follows:
Effective July 1, 2007:

New Kitchen Coordinators: $8.55 per hour
Newly Hired Cooks: $7.25 per hour

N. Annual Contracts:
The district shall offer annual contracts to all employees by the end of May each year if the Master Contract is
settled by May 1.
The attached document (Appendix B) shall be signed by the employee and returned by June ll'h of each year.

V. Pay Checks:
Employees shall be paid once per month on the 20

th
. In the event the 20 th falls on a Saturday or Sunday, the payday

shall be on the previous Friday.

Employees hired for the 2007-08 school year and succeeding years shall be required to receive their pay by
electronic deposit.

VI. Inclement Weather: If school is cancelled due to bad weather, the employees shall be paid for actual hours worked.

VII.Activity Passes: All food service workers will be granted a single all year activity pass.
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APPENDIX B

Howard-Winneshiek Community School District
Contract of Employment

THIS CONTRACT is entered into by and between «first name» «last name», the employee, and the Board of Directors
of the Howard-Winneshiek Community School District, hereinafter the District, with administrative offices at Cresco,
Howard County, Iowa.

The employee agrees to serve as «position» for the «first yean> to «second yean> school year with service commencing
and ending on the dates designated by the Superintendent or designee.

IN CONSIDERATION for services under this contract, the DISTRICT agrees to pay the amount of $«hourly rate» per
hour for «intended hours» hours intended per day and 182 contract days per year. One-twelfth of the projected salary
shall be paid on the 20th day of each month, «starting month» through «ending month», or as otherwise indicated. If the
employee works fewer than the projected hours during any month, the monthly paycheck shall be adjusted accordingly.

Where applicable or where required by the District, evidence shall be provided to the District that a certificate as
required by law has been registered before accepting payment of any part of the consideration under this contract. Such
other records or qualifications as may be required shall be likewise submitted.

This Contract of Employment is governed by all of the terms and conditions of the Food Service Master Contract. The
employee agrees to give fourteen (14) days written notice of his/her desire to be released from this Contract.

m Other specifications

This CONTRACT shall be without force and effect unless it is in the hands of the Secretary of the Board, bearing the
signature of the employee, on or before the «date due» day of «month due», «year due».

IN TESTIMONY WHEREOF, we have hereunto subscribed our names on dates as hereinafter stated.

Dated: , 20
EMPLOYEE

Dated: , 20
SCHOOL BOARD PRESIDENT
HOWARD-WINNESHIEK CSD
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